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INTERNAL REGULATIONS 

➢ ARTICLE 1 - PURPOSE AND SCOPE OF APPLICATION 

COMPANIONS FOR LEADERSHIP FRANCE is an independent professional training organization with its registered office 
located at 14 rue de Magdebourg, 75116 Paris. The training organization is registered under the activity 
declaration number 11 75 49 666 75 with the Prefect of the Île-de-France Region. 
This internal regulation aims to clarify certain provisions applicable to all individuals enrolled in and participating 
in the various training courses organized by COMPANIONS FOR LEADERSHIP FRANCE, in order to ensure the 
smooth operation of the training sessions offered. 
COMPANIONS FOR LEADERSHIP FRANCE will hereinafter be referred to as "the training organization" or CFL; 
individuals attending the training will hereinafter be referred to as "trainees"; the Training Director of 
COMPANIONS FOR LEADERSHIP FRANCE will hereinafter be referred to as "the Head of the Training Organization." 
 
➢ ARTICLE 2 - GENERAL PROVISIONS 

In accordance with Articles L 6352-3 and following, and R 6352-1 and following of the French Labour Code, this 
Internal Regulation sets out the general and permanent rules, and specifies the regulations concerning hygiene, 
health, and safety, as well as disciplinary rules, including applicable sanctions and the rights of trainees in the 
event of sanctions. 
All trainees must comply with the terms of this regulation throughout the entire training course. 
However, when the training takes place within a company that already has its own internal regulations, the health 
and safety measures applicable to trainees are those of that company's internal rules. 
 
➢ ARTICLE 3 – SCOPE OF APPLICATION 

- Personnes concerned: This regulation applies to all trainees enrolled in a session delivered by CFL, for the 
entire duration of the training. Each trainee is deemed to have accepted the terms of this regulation when 
attending a training session provided by CFL and agrees to comply with any measures taken in case of non-
compliance. 

- Training location: Training may take place either at CFL’s premises or in external venues. The provisions of 
this regulation apply not only within CFL’s premises but also in any associated or ancillary space used for 
training purposes. 

 

➢ ARTICLE 4 - HYGIENE AND SAFETY 

- General rules: The prevention of accidents and illnesses is imperative and requires strict compliance with all 
applicable hygiene and safety instructions. General and specific safety guidelines in force at the training 
location must be followed rigorously, under penalty of disciplinary measures. However, in accordance with 
Article R.6352-1 of the French Labour Code, when training takes place within a company or establishment 
that already has internal regulations, those health and safety rules shall apply to trainees. 

- Alcohol and drugs: Trainees are prohibited from entering or remaining on the premises while under the 
influence of alcohol or drugs. It is also forbidden to bring alcoholic beverages or drugs into the training 
location. 

- Smoking ban: Pursuant to Decree No. 2006-1386 of 15 November 2006, smoking is strictly prohibited in all 
areas used for collective purposes, including training rooms. 

- Fire safety instructions: In accordance with Articles R. 4227-28 and following of the French Labour Code, fire 
safety instructions, including evacuation plans and the location of fire extinguishers and emergency exits, are 
displayed in the training areas and must be known to all trainees. Trainees must comply immediately with 
evacuation orders given by the trainer or any staff member. 

- Accidents: Any accident or incident occurring during the training must be immediately reported to the 
training organization’s Head by the injured trainee or by any witness. According to Article R. 6342-3 of the 
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French Labour Code, any accident occurring on the training premises or while commuting to or from the site 
must be declared by the Head of the training organization to the Social Security office. 

 

➢ ARTICLE 5 - DISCIPLINE  

- Dress code and behaviour: Trainees are expected to dress appropriately and behave courteously toward 
everyone at the training location. 

- Training schedule: Schedules are defined by CFL and communicated via a convocation notice. Trainees must 
adhere to these schedules. CFL reserves the right to modify them, within legal limits, to meet operational 
needs. Trainees are expected to comply with any changes. 

In case of absence or tardiness, trainees should inform CFL by calling +33 (0)1 53 75 05 73. Attendance sheets 
must be signed at the beginning of each half-day session. The trainee’s employer will be informed of any absence 
as soon as possible. If no attendance is recorded, the trainee will be considered absent. In the event of a 
replacement, CFL must be informed in advance. Tardiness, early departure, or absence may result in the training 
not being validated. 

- Access to premises: Trainees are allowed access solely for the training they are enrolled in. Entry for other 
purposes is prohibited unless authorized. Trainees must not be accompanied by non-participants (e.g., 
family, friends), must not bring animals (even small ones), nor cause disorder or interfere with the smooth 
running of the session. 

- Use of equipment: Trainees are required to take care of any equipment provided and use it only as intended. 
Use of equipment for personal purposes is prohibited unless specifically allowed. At the end of the session, 
trainees must return all materials and documents belonging to CFL, except educational materials intended 
for personal use. 

- Recording: Recording or filming training sessions is strictly prohibited unless explicitly authorized. 
- Educational materials: All materials distributed during training are protected by copyright and may only be 

used for personal purposes. Reproduction by any means is strictly forbidden. 
- Liability for loss or damage: CFL declines any responsibility for the loss, theft, or damage of personal 

belongings brought to the training premises by trainees. 
 

➢ ARTICLE 6 : SANCTIONS 

Any breach of this Internal Regulation may result in a disciplinary sanction or procedure, in accordance with 
Articles R. 6352-3 to R. 6352-8 of the French Labour Code. In cases of serious disruption to the training, the 
trainer may, after issuing warnings, exclude the disruptive participant. 
Misconduct, depending on its nature and seriousness, may lead to one of the following sanctions, in increasing 
order of severity: 

• A written warning from the Director of CFL to the trainee’s employer; 
• Permanent exclusion from the training. 

 
➢ ARTICLE 7 : PRIOR INTERVIEW AND PROCEDURE 

- No sanction may be imposed without the trainee being informed in writing of the accusations. When CFL 
considers taking disciplinary action, the trainee is summoned by registered letter with acknowledgment of 
receipt (or hand-delivered against signature), specifying the reason for the meeting, along with the date, 
time, and location—unless the sanction does not affect the trainee’s presence during the remainder of the 
course. 

- During the interview, the trainee may be assisted by a person of their choice, either another trainee or a staff 
member. This right is mentioned in the summons. The reasons for the proposed sanction are explained, and 
the trainee is given the opportunity to present explanations or justifications. 

- If immediate exclusion is necessary for safety reasons, no definitive sanction can be imposed until the trainee 
has been informed of the allegations and, if necessary, has had an opportunity to appear before a disciplinary 
committee. 

- The sanction cannot be issued less than one full day or more than 15 days after the interview or, if applicable, 
after the disciplinary committee's opinion. 
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- The decision will be communicated in writing and must include the reasons. It will be sent by registered letter 
or hand-delivered against signature. The employer and, if applicable, the funding organization will be 
informed. 

 

➢ ARTICLE 8 : TRAINEE REPRESENTATION  

- When a training program exceeds 500 hours, one delegate and one alternate are elected by a two-round 
single-member ballot. All trainees are eligible voters and candidates, except incarcerated individuals. 

- CFL organizes the election during training hours, no earlier than the 20th and no later than the 40th hour 
after the start of the training. If no representative can be elected, CFL must draft a report of failure to elect 
and submit it to the competent regional prefect. 

- Delegates are elected for the duration of the course. Their role ends if they stop attending the training for 
any reason. 

- If both delegate and alternate step down before the end of the training, new elections are held as per Articles 
R.6352-9 to R.6352-12. 

- Delegates may propose improvements to the training process and raise individual or collective concerns 
related to the training environment, hygiene, safety, and enforcement of the internal rules. 

 

➢ ARTICLE 9 : PUBLICATION AND EFFECTIVE DATE 

This regulation is displayed in training rooms and on the CFL website. It becomes effective upon publication on 
the website.  
A copy is also provided to each participant attending an inter-company session, whether it takes place on CFL’s 
premises or in external locations. 
 
 
 
Issued in Paris on [date] 


